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	Job description


Job title: Production Co-Ordinator (Equipment & Technology)

	Main purpose

	
To support project delivery through co-ordination of the fabrication and production processes at the Wallingford site.

In addition this role holds the responsibility for ensuring the work area in Basin G is safe for our projects to be developed, commissioned and proven prior to shipment.

This role will work closely with the other teams within the Equipment & Technology (E&T) Division to ensure that appropriate systems are in place to deliver our products to schedule, cost and quality.

The role will also provide input and support to the processes and steps required to install our equipment at our client’s sites.

The role is UK based in our Wallingford office, but provides opportunities for travel to work with our clients around the world.




	Main duties

	Production Co-Ordinator
Working with other E&T staff on technical design and fabrication of equipment with a particular focus on ensuring practical, cost effective manufacture/assembly, and ensuring the highest quality of manufactured parts, assembly and final delivered equipment;
Working with other E&T staff on customer support issues and supporting the development of existing and novel instrumentation and techniques;
Carry out assembly of fabricated parts in preparation for dry testing in Basin G;
Provide regular reporting for project production progress;
Conduct servicing and maintenance/repair of equipment and measurement instrumentation.

Site Installation
Supporting E&T projects for the installation and commissioning of equipment and instrumentation (including at UK and overseas client sites)  as required.

Health, Safety & Quality
Liaison with third party certification bodies and provide assistance during audits by internal and external auditors.
Ensure compliance with all applicable production works H&S regulations.
Conduct regular site inspections within Basin G.
Ensure all associated certification records are accurate and in date.
Support the process to maintain an accurate asset and stock registers within E&T.
Review risk assessments and safe systems of work as required in agreement with the QAHS Manager.
Delivery of in-house induction safety briefings to new employees and contractors working in Basin G, in Wallingford.
Review and promote new production methods, processes, procedures, materials and technology for the production of E&T products.
Identify quality issues with supplier goods, identify rectification steps and raise to the QAHS Manager.





	Group
	Equipment and Technology

	Reports to
	Head of Production

	Responsible for
	To be confirmed

	Date agreed
	19th May 2026
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